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MNOJIOJKKEHUE

0 nopsizike obpaieHus co ciyxkebHOMH HHpopMaLMeii orpaHHYeHHOTO
pacnpoctpanenns(JICIT) 8 MJIOBY «Kyaposckuii JICKB No3»

O61me nosokeHus

I.1. Hacrosiiee IMonoxkenue paspaboraHo B 11e19X perjiaMeHTanu MopsiIKa U
KOHTpOJIsi 3a obpatiernem co cayxkeOHol nHOpMalMeli OrpaHHYeHHOTO
pacnpoctpanenus (JICIT) B MJIOBY «Kyaposckuit JICKB Ne3» (nasnee -
Yupexaenue).

1.2. Hacrosmiee [Mosoxkenne o6s3arebHo s cobI0aeHHsS BCeMH COTPYAHHUKAMH
Yupexnenus.

1.3. Hacrosiee Ilonoxenue Betynaer B eiicTBre ¢ MOMEHTA YTBEPKICHHS €10
Ipukasom pykosojuTens Yupexaenus u 1eHCTBYET 10 YTBEPK/IeH S HOBOTO
[Tonoxenus.

1.4. Bece u3meHeHHs M JI0MONHEHHs K HacToseMy [Toj10/KeHHIO J0KHBI ObITH
YTBEPIKIE€HBI NIPUKA30M PYKOBOJIUTENSE YUpexKaeHus.
2. Cnyxebnas uHdopMaLmst OrpaHHYEHHOTO PacCNpPOCTPaHEHHUS
2.1. K ciyxebHoii nudopmalii orpaHi4eHHOro pacnpocTpaHeHns B
YupexIeHHH OTHOCATCS JI0KYMEHTBI, SJIeKTPOHHBIE W HHbIE MaTepHaTbHbIE
HOCHTEIM HH(OPMALUHK, NepeueHb KOTOPhIX YKa3aH B COOTBETCTBYIONIEM IPHKase
pyKoBOAMUTENA YUpekKaeHus.
2.2. Pewienne 06 oTHecenuH HHGOPMAaLK K MHGOPMALMK OrPAHHYEHHOTO
pacrnpocTpaHeHus MPUHUMAETCs PYKOBOAHUTENEM YupexkIeHus.
2.3. Ha nokymenTe, cojiepialiieM crykeGHy0 HHGOPMAINIO OrpaHHYeHHOTO
pacnpocTpaHeHus, npocrasisercs ormerka " Jlns cayxebHoro noss3opanus".

2.4. Pewenne o cHATHM ¢ uHbOpMaLnK nomeTku "Jlns ciykebHOro noas3osanms"
NMPUHUMAETCS PYKOBOAUTEIEM Y upeKaeHus.

2.5. He MoxeT ObITh OTHeCEHa K HH(OPMALIMK OrPAHHYEHHOTO PaCIIPOCTPaHeH S
MHpOpPMallKs, KOTopas B COOTBETCTBHH ¢ JEHCTBYIONIMM 3aKOHOAATEIbCTBOM
Poccuiickoii Menepaunn 10/kHa GBITE B OTKPBITOM J0CTYIIE.

3. Iopsinok obpatenus co ciykeGHOM HHPOpPMaLIKEli OrpaHHYEHHOIO
pacnpocTpaHeHus
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3.1. Jloctyn k ciyxkeGHO# HHOPMALIHK OrpaHHYEHHOIO pacrpocTpaHeHnus uMeeT
OTpeNeIeHHbIH KPYT COTPYAHUKOB YUpesK/ICHHS, CIUCOYHBINA COCTAB KOTOPHIX
YTBEPKIAACTCS W H3MEHACTCS IPUKA30M PYKOBOAUTENS YUpekaeHUs. (pUIoKeHHe
Ne 2) Bee pomkHOCTHBIC ML, J0NYILIEHHbIE K paboTe ¢ TOKYMeHTaMu
OrPaHUYEHHOI'0 PacrpoCTPAHEHHSs, 10IKHBI BBIMOIHATE HACTOSIIIEE MTOJIOKEHHE H
AOJKHOCTHYIO MHCTPYKLIHIO OTBETCTBEHHOI'O 3a paboTy ¢ 0KyMEHTaMMu
CITY)KeOHOro Mo/b30BaH|s OrpaHH4YeHHOro pacnpoctpanenus (aanee JICIT) u Goith
03HAKOMJICHBI ¢ HacTOSALIMM [lo10/KeHHEM W HHCTPYKLIHEH 110/ POCTIHCE.

3.2. CnyxebHast HH(OPMALHS OrPAHHYEHHOTO PACTIPOCTPAHEHHS HE TTOUTEKUT
pasriiaieHuIo (pacnpocTpaHEHHIO).

3.3. Cotpynnukam YupexkaeHus, UMEIOLIMM A0CTYIN K HOCHTENSM HHMOPMALHH ¢
nomeTkoit "Jlis ciyxeGHOro nombs3oBaHus", 3anperaercs coobIaTh YCTHO Wil

MMCbMEHHO KOMY Obl TO HH ObLIO CBEJICHHUS, COAEPIKALIMECs Ha ITUX HOCHTESX,
€CJTH 3TO HE BBI3bIBACTCS CI1y/KEOHOH HEOOXOIMMOCTEIO ¢ paspelieHus
PYKOBOAHTENS Y UpekKICHHS, UCTIONIB30BATh JaHHYIO HHOOPMALIMIO B COOOIIECHHSX,
CiTy’)KeOHBIX 3aIHCKaX, eClii OHA MOJKET CTaTh H3BECTHA JIMILY MJIM KPYTY JIHLL, He
MMEIOLLUX JI0CTYNa K JaHHO#H HH(pOpMALIUK.

3.4. 3a pasrnauenue ciayKeGHON HHPOPMAIIMK OrPAHHYEHHOTO PACTIPOCTPAHEHHS,
a TaKk)Ke HapyllIeHHe MopsAKa 00pallleHus ¢ TOKYMEHTaMH, COAePKALIUMH TAKYIO

HH(OPMAaLKIO, COTPYHUK MOXKET ObITh MPUBJICYEH K JUCUMIUTHHAPHOM WIN HHOM
MpeayCMOTPEHHOH 3aKOHOAATEIbCTBOM OTBETCTBEHHOCTH.

3.5. Ilpuem, yvet, 06paboTka HOKYMEHTOB M HOcHTeeH ¢ moMeTkoi "JLis
Ci1y’KeOHOro 10J1b30BaHuA" OCYLIECTBAIOTCS CIELHATBHO ONPE/IeIeHHBIM
COTPYJIHUKOM.(ripunoxenue No |)

3.6. JlokymMeHTBI B HOCHTENH ¢ moMeTKo# "Jlns cayke6HOro noab3oBanus"

[MOJUTeXkaT PeruCTpaLMH 10 NpaBuiaM J0KyMeHToobopoTa Yupexaenus 6e3
pa3sMelleHHUs TeKCTa JOKYMEHTa U HOCHTEIA.

3.7. JIokyMeHTBI ¥ HOCHTeH ¢ oMeTKo# "JList ciyxebHoro nonb3opanns”

nepeslaloTes COTPYAHMKAM, YKa3aHHBIM B CITUCKE JIML, HMEIOLIHX A0CTYI K
MH(OPMaLNK OrPaHUYEHHOIO 110J1L30BAHHS, 1101 PACIIHCKY B JKypHAJe yuera u
Bblla4y HOCHUTeNeH J0KyMeHTOB "Jlis cayxebHoro nonb3oBanus"( NpHIOKeHHE
Ne 3).

3.8. JlokymMeHTBI 1 HOCHTEH ¢ ToMeTKOH "8t ciyxe6HOro noab3oBaHus"

MEPEChIIATCS CTOPOHHUM OPraHU3aLUsIM 3aKa3HbIMH MM LIEHHBIMH MMOYTOBLIMH
OTIIPaBIIEHUSIMH, & TAKIKE MOTYT ObITh Nepelanbl HAPOUYHBIM M3 YKCa
COTPYAHUKOB YUpeKIeHHs, JONYIIEHHBIX K CyKeOHOM uHpopmaimu
OrpaHHYEHHOTO pacrnpocTpaHeHus. JJoOKyMeHThl U HOCHTE U ¢ noMeTKoi " /s
CIyKe0HOro Mosib30BaHUs" He MOIYT MepeaaBaThes 110 He3allMIIeHHbBIM KaHalam
cBs3u (ceth MHTEpHeT, (akc, Teneraiin u ap.).

3.9. lokymenTbl ¢ nometkoit "JIns cinyxeGHOro noib3oBaHus" pazMHOKAIOTCS
TOJILKO € paspelleHusi pyKOBOAUTENS Y UpeKIeHus.
3.10. Hocurenu ¢ undopmanneii "Js ciryke6HOro noiab3oBanus" 101kKHbI

XPaHUTLCS B KaOWHETe PYKOBOAWTEIS MMOMEIIEHHSX B HAJEKHO 3aNUpaeMbIX
wkadax (ceride). [Tpn 31oM 10KHBI OBITH CO3/1aHBI HAJTEKALIHE YCIIOBHS,
obecrieunBaronme HX GU3INIECKYIO COXPAHHOCTb.



3.11. He pexe o1HOTO pa3sa B roj MpoBOUTCH MPOBEpKa HAIMYUA HocuTelei. s
NPOBE/ICHHSA NPOBEPKH 00pa3syeTcsi KOMHCCHS, COCTaB KOTOPOii onpejiesiseTcs
pyKkoBojuTeleM Yupexkenus. B coctas komuccHu BKiouaeTcs paboTHHK,
OTBETCTBEHHBIH 3 YYET M XpaHEeHHe ITUX JOKyMeHTOB. [IpoBepka HocHTelIeil,
le€peIaHHBIX B apXMB, IPOBOJIMTCS HE Peke OJHOTO0 pasa B 5 jer.

3.12. O ¢axrax yTparsl HOCHTeIei, COEPKAIIMX CIyKeGHYIO uHpopManmnio
OrpaHH4YEHHOrO pacHpocTpaHeHus, 1Mbo pasriatieHus ol HHdopMaHuu
CTaBUTCS B M3BECTHOCTh PYKOBOIUTEb YUPEKIACHHUSA U HA3HAYACTCH KOMUCCHS
AUTs paccieloBanus 00CTOATEILCTB YTPAThl MM pasriaiienus. Pesynbrars
pacciie10BaHus J0KJIa/IbIBAIOTCS PYKOBOIMTENO YUpeKaeHHs.

3.13. Cusarue ¢ nocutens nomerku "Jlns cayxkebHoro nons3osanus"
OCYILECTB/IACTCS HAa OCHOBAHUH MPHKA3a PYKOBOAUTES Y UPEiKICHHS.

3.14. Hocurenu, nepejianibie B apXus ¢ nometkoit " Jlis ciyxebHoro
NoJIb30BaHUsA", NEPECMATPHBAIOTCS YIIOJHOMOYEHHBIMH JTULIAMH C
NEPUOAHYHOCTBLIO HE Peke OJIHOrO pasa B 5 JIeT Ul PacCMOTPEHHs BOIPOCa O
CHATHH noMeTKH " /L1 ciayxebHoro rnosb3oBanus" 1160 YHUYTOKEHHS
JOKYMEHTA, CPOK XPaHEHHS KOTOPOro B apXHBE UCTEK.

ITonoxxenue pazpaboran . P. Ilonsikos
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